
PUBLIC LIABILITY / OL & T SURVEY (OLT) 
 
 This survey covers liability coverage only and is to be completed on an hourly-rated basis requiring a 
thorough, interior and exterior survey with completion of the Public Liability/OL&T Survey (OLT) 
form.  This survey can also be completed on a flat-rated basis which is the Public Liability/OL&T 
Short Survey (OLTS) form.  The flat-rated form is meant for smaller occupancies and should take 
less than one hour including write-up time. 
 
This survey requires the inspector to do the following: 
 

• Call the insured in advance to arrange an appointment. 
 
• Upon visiting the premises, introduce yourself and ask to speak to the arranged contact person.  

 
• Present your business card and restate the purpose of your visit, making your ID badge visible. 

 
• Tour the premises with the contact person and ask any questions regarding the operations, fire 

protection, building/premises, machinery/equipment, etc. 
 

• Answer any additional questions on the survey form. 
 

• Diagrams are only required if specifically requested in the Idiosyncrasies or Special 
Instructions.   

 
• If requested in the Idiosyncrasies or Special Instructions, measure the building using a 

measuring wheel. Include all changes of angles, enclosed attachments, etc. to the nearest foot. 
 

• Take photographs of FRONT/SIDE, REAR/SIDE, and any ADDITIONAL PHOTOS 
ORDERED. 

 
• Make recommendations addressing or covering all observed/developed deficiencies and 

uncontrolled hazards. 
 

• No building valuation is required unless specifically requested by the customer as 
indicated in the idiosyncrasies, as a special instruction, or when building coverage is also 
indicated. 

 
PLEASE REVIEW ALL ADDITIONAL INFORMATION IN THIS SECTION! 



Midwest Technical Inspections Survey Worksheet

Account / Account Code: Agency:
Insured: Policy #:
Survey Address:
Telephone: Alt. Phone:

[X]Productive  [_]Non-Productive (describe)  [_]Pending
Survey Date: __25 Jan 05 ____________________________________________________________________________

 [X]Yes (describe) [_]No 
Name / Title of Person Interviewed: ____Mrs. Miles-Property Manager-Foster Management ________________________________________

[X]Owner and occupies premises [_]Owner but does not occupy premises [_]Tenant
Length of Ownership / Years in Business: ____10 Years ___________________________________________

[_]Business Office [_]Hotel / Motel / Dormitory [_]Restaurant / Tavern [_]Vacant
[_]Care Facility / Day Care [_]Manufacturing / Assembly [_]Retail / Mercantile [_]Warehousing / Storage
[_]Educational [_]Medical Office / Healthcare / Clinic [_]Service / Repair / Dealer-Automotive [_]Other (describe)

[X]Habitational [_]Places of Public Assembly [_]Service / Repair-Other
Insured acting as: (Choose one value)
Description of Operations:

Insured is a condominium association consisting of 305 residence units.  All occupied with five rentals.  Individual monthly
assessment is $100/unit.  Homeowners association maintains all exterior common areas that include: three retention

ponds, private streets throughout the complex which takes in all maintenance, repair and witner ice/snow removal, street
lights, street-side mailboxes, landscaping and a playground.  No pool(s), clubhouse, fitness center, etc.  All areas named
are for the exclusive use of the residents and their guests.  Not open to the general public.  Complex constructed for

occupancy in 1994.  All residences are upgraded custom single family dwellings.  Insured has retained the services of
Foster Management, Inc as managing agent and their representative, Mrs. Miles, as property manager.  All services, 
maintenance and repairs affecting the areas under the control of the insured are subcontracted to appropriate outside

contractors through the property manager and the approval of the association board.  No commercial occupancy of any
kind in any residence unit.  Certificates of insurance are required from all contractors.

Hours & Days of Operation ( __to__ M-S): __________________________________________________
[_]Yes (describe)  [X]No

Licensed Maximum capacity of occupancy: ___________________________________________________

[_]Athletic Fields / Courts [_]Indoor Recreational Facilites / Game Room [X]Playground [_]Storage Buildings
[_]Banquet rooms [_]Laundry [X]Ponds / Lakes [_]Storage Lockers
[_]Fitness Facility [_]Locker Rooms [_]Pool [_]Other (describe)

[X]Garages [_]Meeting / Party rooms [_]Shuttle service [_]None

[_]Commercial with Grease Vapor Exposure [_]Domestic / Non-Commercial Cooking

[_]Commercial without Grease Vapor Exposure [X]None 

[X]N/A [_]Domestic Ovens / Ranges [_]Microwaves

[_]Commercial Ovens (e.g. Pizza / Bakery) / Ranges [_]Domestic Built-in Ovens [_]Other (describe)

[X]N/A [_]Library [_]Public / Meeting Hall [_]Stadium [_]Transportation Terminal (e.g. Airport/Bus/Rail - etc.)

[_]Health Club [_]Museum [_]Recreational Center [_]Theater [_]Worship [_]Other (describe)
If Occupancy is Mobile Home Park - Total # of spaces in park / subdivision: _______________
If Occupancy is Mobile Home Park - Total # of vacant spaces in park / subdivision: ________

[X]N/A [_]Full-time [_]Part-time [_]Resides on property [_]Resides off property

[X]N/A [_]Yes - copy forwarded [_]Yes - copy unavailable [_]No

Insured is: (Choose one value)

OLT 
OLT - Public Liability OL&T Survey

Special Attention / Idiosyncrasies / Hard-Copy items forwarded non-GISA (e.g., mail or fax):

Report Status: (Choose one value)

Occupancy: (Choose all that apply)

Occupancy Amenities: (Choose all that apply)

Cooking exposure: (Choose all that apply)

If Cooking Exposure is Commercial without Grease Vapor Exposure or Domestic / Non-Commercial Cooking - Equipment: (Choose all that apply)

Off-premises operations: (Choose one value)

If Occupancy is Places of Public Assembly - Type: (Choose all that apply)

If Occupancy is Mobile Home Park - Manager / Caretaker: (Choose all that apply)

If Occupancy is Mobile Home Park - Rules for park / subdivision: (Choose one value)

 



[X]N/A [_]Skirting required [_]Tie-downs required [_]Other (describe) [_]None

[X]N/A  [_]Closed  [_]Open
Estimated receipts / sales: _______________________________________________________________
# of Full-time employees: _________________________________________________________________# of Part-time employees: __________________

[X]No [_]Yes (describe)
[X]No [_]Yes (describe)

Narrative: 

See description of Operations Paragraph.

Fire Protection
# of & Classifications of Fire Extinguishers present (include building ID# for multiple building properties):  
None
Extinguishers last inspected and tagged: ___N/A _______________________________________________

[_]Annunciator Panel [_]Automatic Fire Detection System [_]Manual Pull Alarm System [_]Other (describe)
[_]Audible / Flasher [_]Heat detectors [_]Smoke detectors [X]None

[X]N/A  [_]Annual  [_]Semi-Annual  [_]No

[_]Yes - Combination wet / Dry [_]Yes - Dry System [_]Yes - Wet System [_]Other (describe) [X]No
If Building sprinklered - Date of Last service: ___________________________________________
Narrative: 

There are hydrants located throughout the complex for use by Riverwoods F.D.  Distances from individual buildings
range from 30' to 135'.

Premises
Age of building: ___N/A - No structures _______________________________________________________________
# of Floors (excluding basement): ___N/A - No structures __________________________________________
# of Fire divisions: ___N/A - No structures_ ___________________________________________

[_]Brick on masonry [_]Concrete tilt-up panels [_]Native stone on masonry [_]Siding wood on masonry
[_]Brick on studs [_]EIFS on masonry [_]Native stone on studs [_]Siding wood on studs
[_]Brick solid [_]EIFS on studs [_]Siding metal / other on girts [_]Stucco on masonry
[_]Concrete block [_]Glass/metal curtain wall [_]Siding metal / other on masonry [_]Stucco on studs
[_]Concrete poured-in-place [_]Siding metal / other on studs [_]None
[_]Concrete precast panel [_]Insulated sandwich panel

[_]Flexicore [_]Gypsum [_]Metal [_]Poured concrete [_]Wood [_]Other (describe) [_]Unknown
Total square feet of building: ___N/A ______________________________________________________
Total square feet occupied by insured: ___N/A ______________________________________________

[X]No [_]Yes (describe)
[_]Good  [_]Other (describe)

Narrative: 

No physical structures covered.

Common Hazards

[_]Corrosion [_]Excessive dirt / dust accumulation [_]Leaks [_]Major dents [_]Rusting [_]Other (describe) [_]None

[_]Absence of GFCI outlets near water sources [_]Frayed and/or Loose: wiring / sockets / switches / etc. [_]Other (describe)
[_]Excessive use of extension cords [_]Fuses blowing / Breakers tripping [_]None

[_]Floor drain back-ups [_]Leaking pipes [_]Leaking water tank [_]Pipe corrosion [_]Other (describe) [_]None
Narrative: 

If Occupancy is Mobile Home Park - Unit requirements: (Choose all that apply)

If Occupancy is Mobile Home Park - Most unit foundations: (Choose one value)

Other Business locations: (Choose one value)
Other tenants in building / premises: (Choose one value)

Detection / Alarm equipment: (Choose all that apply)

If Detectors - Regular inspection & testing: (Choose one value)

Building sprinklered: (Choose one value)

Exterior wall construction: (Choose all that apply)

Roof deck construction: (Choose all that apply)

Plumbing system deficiencies: (Choose all that apply)

Evidence of possible mold exposure: (Choose one value)
Condition of overall structure: (Choose one value)

HVAC system deficiencies: (Choose all that apply)

Electrical system deficiencies: (Choose all that apply)

 



No physical structures covered.

Premises Liability

[X]Good  [_]Other (describe)

[X]Good  [_]Other (describe)

[X]Yes [_]No (describe) [_]No stairs / steps [_]No stairs / steps with 3 or more risers

[_]Yes  [X]N/A  [_]No (describe)

[_]Yes  [X]No
If Floor elevation change - Total height of elevation change: ___N/A _______________________

[X]N/A [_]Illuminated [_]Marked [_]Protective railings [_]Other (describe) [_]None

[_]Yes [_]No [X]No but not required by NFPA Life Safety Code

[_]Yes  [_]No

[X]N/A  [_]Yes  [_]No
# of Exits provided for egress: ___________________________________________________________

[_]Yes [_]No (describe)

[_]Yes [_]No [X]No but not required by NFPA Life Safety Code
[X]N/A  [_]Yes  [_]No
[_]Yes  [_]No  [X]N/A

[X]Yes [_]No (describe) [_]No Gutters / Downspouts

[_]Yes  [_]No (describe)

[_]Yes by insured [_]Yes by contractor with Certificate of Insurance
[X]Yes by contractor without Certificate of Insurance [_]No

[_]Yes without Certificates of Insurance (describe) [X]Yes with Certificates of Insurance [_]No

[_]Yes - Covered by a service contract and Certificate of inspection posted [_]Yes - No service contract & no certificate of inspection posted
[_]Yes - Covered by a service contract [X]No elevators
[_]Yes - Certificate of inspection posted

[_]Attended Self-park [_]Leased [_]Common [_]Owned [_]Valet-contracted [_]Valet-employee [X]None
If Parking Lot / Garage and Owned or Leased - Approximate square feet: ____________________

[_]No  [_]Yes (describe)

[_]N/A [_]Fencing [X]Ground surface Materials [X]Inspection Program [_]Latching Gate [_]Posted Rules
[X]Other (describe)

All playground equipment said to meet CPSC requirements.  Checked anually.  Base is said to be 6"-8" of wood chips.

[_]N/A [_]Fencing [X]Posted Signage [_]Posted Rules [_]Other (describe)
[_]No protection - designated for swimming / water activities

[_]N/A [_]Life Guard on Duty [_]Other (describe)
[_]Designated Swimming Hours [_]Life Saving Equipment Provided [X]None

Handrails provided for stairs / steps with 3 or more risers: (Choose one value)

Interior / Exterior Illumination: (Choose one value)

Interior / Exterior Walking Surfaces / Stairs / Steps: (Choose one value)

Regular Inspections & Testing of Emergency Lighting System: (Choose one value)

All exits unobstructed: (Choose one value)

Exits properly marked by illuminated exit sign: (Choose one value)

Clear & adequate aisle space maintained throughout risk: (Choose one value)

Floor elevation changes (e.g., Loading dock, Dance Floor, Stage, etc.): (Choose one value)

If Floor elevation change - Controls: (Choose all that apply)

Emergency lighting on all floors: (Choose one value)

Parking Lot / Garage: (Choose all that apply)

If Occupancy amenities Playground - Protection: (Choose all that apply)

If Occupancy amenities Lakes / Ponds - Protection: (Choose all that apply)

If Occupancy amenities Lakes / Ponds and Designated for swimming - Additional Controls: (Choose all that apply)

Elevators on premises: (Choose one value)

Snow & Ice procedures in place: (Choose one value)

Dogs or Guns on premises: (Choose one value)

Additional contracts with maintenance / service providers: (Choose one value)

Building handicap accessible: (Choose one value)
Gutters / Downspouts discharge away from walking / parking surfaces: (Choose one value)

Non-slip mats at main entrances / exits for inclement weather: (Choose one value)

Panic Hardware provided at "emergency only" exits: (Choose one value)

Floor illumination provided within non-illuminated occupancies (e.g., Live / Movie theater, etc.): (Choose one value)

 



[_]Archery Range [_]Driving Range [_]Motorized Boating [_]Other (describe)
[_]Biking [_]Golf Course [_]Non-motorized Boating [X]None
[_]Bocce [_]Hiking [_]Rock Climbing
[_]Cross-country / Down-hill Skiing [_]Horseback Riding [_]Shooting Range
[_]Dance Floor [_]Horseshoes [_]Snowmobiling

[_]Bowling Machine [_]Darts - Steel tip [_]Live entertainment [_]Shuffleboard [_]Other (describe)
[_]Darts - Plastic tip [_]Foosball [_]Pool table [_]Video Games / Pinball [X]None

[_]Indoor [_]Outdoor [_]Inground [_]above ground [_]Roof Top [_]Other (describe) [X]None
If Pool - Depth Range ( __ to __ ): _______________________________________________________

[X]N/A [_]Community [_]Parties (Rental) [_]Residents with Guests [_]Swim Team [_]Other (describe)

[X]N/A [_]Life Saving Equipment (e.g. Shepherd's Hook - Flotation device - etc.)
[_]Emergency Phone within 500' [_]Locking Gate or Door [_]Rules / Regulations Posted
[_]Fenced [_]Marked Depth on inside pool edge [_]Slip Resistant Edging
[_]Life Guard provided [_]Marked Depth on pool edge [_]Other (describe)

[X]N/A [_]High-board [_]Hot Tubs [_]Low-board [_]Slides [_]Other (describe)

[X]N/A  [_]Yes  [_]No
Narrative: 

No unusual slip, trip, fall or other life safety hazards observed at the time of the survey.

Operational Exposures - General

[_]N/A [X]Parking [_]Service or Repair [_]Storage [_]Other (describe)

[_]N/A  [_]Yes  [X]No

[X]N/A [_]Yes but no radiation signs posted [_]Yes and radiation signs posted [_]No
[_]Yes  [X]No
[_]No  [X]N/A  [_]Yes (describe)

[X]N/A  [_]Yes (describe)  [_]No

[X]N/A [_]Insured [_]Licensed waste hauler [_]Non-licensed waste hauler [_]Other (describe)
Narrative: 

No structures.  No unusual or hazardous materials, equipment or operations.

Losses

[X]No        [_]Yes (describe)
Summary

[_]Satisfactory - No deficiencies observed [X]Satisfactory with Recommendation Compliance [_]Unsatisfactory (describe)

Additional Facility activities / exposures: (Choose all that apply)

Amusement devices / activities: (Choose all that apply)

Pool: (Choose all that apply)

If Pool - Usage: (Choose all that apply)

If Pool - Protection: (Choose all that apply)

If Pool - Accessories: (Choose all that apply)

If Pool - Water quality testing on regular documented basis: (Choose one value)

Vehicles inside: (Choose all that apply)

If Public / Self-storage facility occupancy - Rules / Restrictions: (Choose one value)

Radiation emitting equipment (e.g., Cat Scan, MRI, X-Ray, etc.): (Choose one value)

Smoking controls for occupancy: (Choose one value)
Hazardous Materials / Waste storage: (Choose one value)
If Hazardous Materials / Waste storage - Evidence of leakage or improper disposal: (Choose one value)

Losses: (Choose one value)

Based upon the survey we consider the risk:  (Choose one value)

If Hazardous Materials / Waste storage - Removal of batteries / chemicals / tires / waste fluids / other hazardous materials by: (Choose one value)

 



Midwest Technical Inspections Survey Worksheet

Account / Account Code: Agency:
Insured: Policy #:
Operational Exposures - Auto Service / Repair / Dealer

[_]N/A [_]Hitch / Trailer Sales / Service [_]Recreational Vehicle Dealer [_]Vehicle Detailer
[_]Auction [_]Marina [_]Repair Garage - Body Shop [_]Vehicle Glass Replacement
[_]Auto Dismantling / Salvage Yard [_]Mobile-home Dealer [_]Repair Garage - Mechanical [_]Vehicle Storage
[_]Car / Truck Rental / Leasing [_]Parking Facility [_]Repossession [_]Vehicle Transporter
[_]Consignment [_]Parts Store [_]Road Side Assistance [_]Wholesale Dealer
[_]Franchise (New) Dealer [_]Propane Filling / Tank Exchange [_]Service Station [_]Other (decribe)
[_]Non-Franchise (Used) Dealer [_]Quick Lube / Fluid Service [_]Tow / Wrecker Service

[_]N/A [_]Medium / Heavy Truck [_]ATV / Snowmobile [_]Mobilehomes
[_]Car [_]Motorcycles [_]Recreational Vechicle (Motorhome) [_]Other (describe)
[_]Light Truck / SUV / Van [_]Boats / Watercraft [_]Recreational Vehicle (Camper / Trailer)

[_]N/A [_]Brake Service [_]Fluid / Oil Change [_]Tire Recapping / Split Rim
[_]A/C Service [_]Customizing / Conversion [_]Glass Replacement - Off Site [_]Tire Repair / Rim Service
[_]Auto Body (Complete Painting) [_]Electrical [_]Glass Replacement - On Site [_]Transmission Service
[_]Auto Body (Frame Straightening) [_]Engine Rebuilding [_]Hydraulic Service / Repair [_]Upholstery
[_]Auto Body (Paintless / Dent Remover) [_]Engine Service [_]Off-Site Repair Service [_]Other (describe)
[_]Auto Body (Touch-up) [_]Exhaust / Muffler [_]Radiator Service

Average # of vehicles on hand for sale / service / repair: ________________________________

[_]N/A [_]Parts Washer with Automatic closing lid with Fusible link [_]None
[_]Open Parts Washer / Container [_]Parts Washer without Automatic closing lid

[_]N/A  [_]Yes  [_]No (describe)

[_]N/A
[_]Customer / Public allowed within shop [_]Customer / Public allowed to work on own vehicles
[_]Signage posted prohibiting unaccompanied Customer / Public access to shop [_]None
[_]Customer / Public allowed to remove parts from salvage yard
[_]Signage posted prohibiting unaccompanied Customer / Public access to salvage yard

[_]N/A  [_]Yes  [_]No

[_]N/A [_]Net [_]Perimeter marking [_]Removable cover [_]Removable guardrails [_]Other (describe) [_]None

[_]N/A [_]Automatic [_]Certificate of Inspection [_]Enclosed [_]Manual [_]Open
Operational Exposures - Habitational
# of Habitational units: ___305 - Single Family Dwellings _______________________________________
# of Buildings: __305 ______________________________________________________________________
# of Units per Building (break-down if # of units vary): __1 ________________________________

[X]N/A  [_]Yes  [_]No
# of Units in Basement or Partially below grade: ___0 ______________________________________

[X]N/A  [_]Yes  [_]No
# of Units per Fire Division (break-down if # of units vary): __1 _________________________
# of Vacant units: _____0 __________________________________________________________________
# of Rentals: ___5 _________________________________________________________________________

[X]N/A  [_]Yes (describe)  [_]No

All 2nd floor and above habitational units have two separate means of egress to ground level: (Choose one value)

Government subsidized programs and # of subsidized units: (Choose one value)

Below grade units have common area access for egress: (Choose one value)

If Repair Type Operation - Services Provided:

Parts Washing / Dip Tank Exposure: (Choose all that apply)

Vehicle Elevator: (Choose all that apply)

Used rags placed in metal container with self-closing lid: (Choose one value)

Customer / Public exposure: (Choose all that apply)

Hoists / Lifts equipped with locking / safety device to prevent collapse: (Choose one value)

Indoor / Outdoor pits guarded when not in use: (Choose all that apply)

Operating Exposures: Auto Service/Repair/Dealer - Habitational - Educational Facility (To be used 
with: MPS , CFS and BOP Forms)

SUPPLEMENT (C) 

Service / Repair / Dealer - Operations: (Choose all that apply)

If Dealer - Types of vehicles: (Choose all that apply)

 



[X]N/A  [_]Yes  [_]No
Average monthly rent or association fee per unit: ____$100/month/unit _______________________

If Apartments converted to Condo / Townhome -  Conversion date: ___________________________
If Condo / Townhome / Homeowner Association - Units rented (%): ___________________________
If Condo / Townhome / Homeowner Association - Last Reserve Study (date): __________________

[X]N/A  [_]Yes  [_]No

[_]Yes  [_]No

[_]N/A [_]Clubhouse [_]Garage [_]Guard House [_]Maintenance Building [_]Pool House [_]Other (describe) [X]None
[X]N/A  [_]Yes  [_]No

[_]N/A [X]Off-site office [_]Owner lives on-site [_]Engineer lives on-site
[_]On-Site office [_]Self Managed [_]Manager lives on-site [_]Other (describe)

[_]N/A  [_]Families  [_]Retirees  [_]Singles  [_]Students  [X]Mixed
[X]N/A  [_]Yes  [_]No
[X]N/A  [_]Yes  [_]No

[X]N/A  [_]Yes  [_]No
[X]N/A  [_]Yes  [_]No

[X]N/A  [_]Yes  [_]No

[X]N/A [_]Concrete or Steel / Noncombustible [_]Patio [_]Wood / Combustible [_]Other (describe)
[_]Balcony [_]Ground deck [_]Roof deck [_]Yard

[X]N/A  [_]Charcoal  [_]Gas  [_]Other (describe)

[_]N/A [_]Yes with No cleaning program
[_]Yes with Annual cleaning program [X]No
[_]Yes with Irregular cleaning program / Occupants responsibility to clean

[_]N/A [_]Yes but no rules provided listing non-approved items
[_]Yes with rules provided listing non-approved items [X]No

[_]N/A [_]Yes with self-closing and self-latching doors [_]Yes but without self-closing and self-latching doors [X]None

[X]N/A [_]Chutes sprinklered [_]None
[_]Self-closing device with fusible link at bottom of all chutes [_]Collection rooms sprinklered

[X]N/A  [_]Yes  [_]No

[X]N/A [_]Hourly [_]Daily [_]Weekly [_]Monthly [_]Other (describe)
If Hotels / Motels / Dormitories - Average daily occupancy rate (%): ______________________
If Hotels / Motels / Dormitories - # of Rooms: ____________________________________________
If Hotels / Motels / Dormitories - # of Handicap accessible rooms: ________________________
Operational Exposures - Educational Facility

[_]N/A [_]Elementary School [_]Learning / Tutoring Center [_]Pre-School [_]Trade / Vocational
[_]Adult Education [_]High School [_]Middle / Junior High School [_]Private [_]Other (describe)
[_]College / University [_]Junior College [_]Public [_]Religious

[_]N/A  [_]Yes (describe)  [_]No

[_]N/A [_]Industrial Arts (e.g. body / metal shop - photo lab - woodworking - etc.) [_]Science Labs [_]Other(describe)
[_]Animals [_]Off-Site Transportation by Contractor [_]Sports - Intramural [_]None
[_]Gymnasium [_]Off-Site Transportation by Insured [_]Sports - Organized

Current Enrollment at facility: ___________________________________________________________

Solid fuel burning fireplaces or appliances (e.g., stove) present: (Choose one value)

Unit doors & frames fire rated: (Choose one value)
All commercial occupancies within building containing habitational unit have smoke detectors:(Choose one)

Non-Habitational Buildings within complex: (Choose all that apply)

Self-Closing device on unit doors opening to Common Hallways / Stairwells: (Choose one value)

Resident Profile: (Choose one value)

Insured responsible for street / road maintenance: (Choose one value)

Facility amenities / services: (Choose all that apply)

Educational Facility occupancy: (Choose all that apply)

If Common Laundry - Signage posted reminding residents to clean lint traps before and after each use: (Choose one value)

Outdoor Grilling: (Choose all that apply)

If Hotels / Motels / Dormitories - Rental Options: (Choose all that apply)

If Outdoor Grilling - Fuel: (Choose all that apply)

If Common Laundry - Fire Extinguisher located in or immediately outside room: (Choose one value)

Garbage Chutes: (Choose one value)

Storage Lockers / Rooms: (Choose one value)

Educational Facility designed / equipped for special needs: (Choose one value)

Building / Facility Management structure: (Choose all that apply)

If Coomon Laundry- Smoke Detectors located in or immediately outside room

If Garbage Chutes - Chute fire protection: (Choose all that apply)

If Hotels / Motels / Dormitories - Franchise: (Choose one value)

Common Laundry facilities: (Choose one value)
If Common Laundry - Lint traps clean: (Choose one value)

 



  Typical Dwelling 
 

  Typical Street 



  Playground 
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NFPA LIFE SAFETY CODES 
 

Life Safety is the principal concern of our customers when writing General/Public 
Liability Coverage. It is important that we be familiar with some of the Life Safety Codes 
pertaining to the common occupancy types we most frequently survey (apartment 
buildings, business (office) occupancies, mercantile (store) occupancies and places of 
public assembly). 
 
Familiarize yourself with the following Life Safety Codes and refer to them when 
conducting commercial lines surveys on the above occupancy types when General 
Liability Coverage is included. 
 
SMOKE DETECTORS 

REQUIRED: 
• Existing Apartment Buildings 

o Exception: When the building is equipped with an existing total automatic 
smoke detection system. 

• New Apartment Buildings 
 
 
SELF-CLOSING DEVICES 

REQUIRED: 
• Apartment Buildings 

o With an actual hallway to walk down OR 
o A landing with 5 or more unit doors 
 
 

NUMBER OF EXITS 
• Apartment Buildings 

o Every living unit shall have access to at least two separate exits remote 
from each other. 

o Exception: Where the living unit has an exit direct to the street or to the 
yard at ground level or where the living unit has direct access to an outside 
stair, or to a 1-hour enclosed stairway serving that unit only. 
 

• Business Occupancy Buildings 
o At least 2 exits accessible from every part of every floor, including floors 

below the street level occupied for business purposes or uses incidental 
thereto. 

o Exception: Total occupant load less than 100 persons, with an exit 
discharging directly  

  to the outside, and having 100 ft. maximum travel distance. 
 

• Mercantile Occupancies 
o At least 2 exits accessible from every part of every floor, including floors 

below the street floor. 



 
• Places of Assembly 

o Every floor with capacity over 1000 shall have at least 4 separate means of 
egress. 

o Every floor with capacity from 500-999 shall have at least 3 separate 
means of egress. 

o Every floor with capacity up to 499 shall have at least 2 separate means of 
egress. 

 
 

EXIT SIGNS 
REQUIRED: 
• Apartment Buildings 

o All exits in a building requiring more than one exit. 
• Business Occupancy Buildings 

o All exits. 
• Mercantile Occupancies 

o All exits, except when an exit is in view of all portions of the sales area. 
• Places of Assembly 

o All exits. 
 
 
EMERGENCY LIGHTING 

REQUIRED: 
• Apartment Buildings (per fire division) 

o With 13 or more units OR 
o 4 or more stories 
o Basements with living area 
o Exception: When every living unit has direct exit to the outside of the 

building at grade level. 
 

• Business Occupancy Buildings 
Business occupancies are those used for the transaction of business, for the 
keeping of accounts and records, and similar purposes. (Offices, not stores.) 
o 3 or more stories OR 
o 100 or more occupants above or below the level of exit discharge OR 

� 50 occupants for buildings built after 1997 
o 1000 or more total occupants OR 

� 300 occupants for buildings built after 1997 
o Windowless or underground structures 
 

• Mercantile Occupancies  
Includes stores, markets, and other rooms, buildings or structures used for the 
display and sale of merchandise. 
o Class A store - 4 or more stories OR larger than 30,000 sqft. 



o Class B store – between 3000 sqft and 30,000 sqft. OR utilizing floors 
above or below the street level for sales purposes. 

o Covered Malls 
o Exception: Class C store – street floor only and less than 3000 sqft. 

 
• Places of Assembly 

Includes, but is not limited to all buildings or portions of buildings used for 
gathering together 50 or more persons for such purposes as deliberation, worship, 
entertainment, eating, drinking, amusement, or awaiting transportation.  

o All assembly occupancies with capacity greater than 301. 
o Exception: Places with capacity of 1-300 and used exclusively for 

religious worship. 
 
 
 
FIRE ALARMS 

REQUIRED: 
• Apartment Buildings (per fire division) 

o 4 or more stories OR 
o 12 or more living units 
o Exception: Each living unit has either its own independent exit or its own 

independent discharge at grade. 
 

• Business Occupancy Buildings 
Business occupancies are those used for the transaction of business, for the 
keeping of accounts and records, and similar purposes. (Offices, not stores.) 
o 3 or more stories OR 
o 100 or more occupants above or below the level of exit discharge OR 

� 50 occupants for buildings built after 1997 
o 1000 or more total occupants OR 

� 300 occupants for buildings built after 1997 
o Windowless or underground structures 
o Exception: Buildings protected by an approved automatic fire detection 

and alarm initiation system, or by an approved automatic sprinkler system 
which provides alarm initiation. 

 
• Mercantile Occupancies 

o Class A store - 4 or more stories OR larger than 30,000 sqft. 
o Exception: Buildings protected by an approved automatic fire detection 

and alarm initiation system, or by an approved automatic sprinkler system 
which provides alarm initiation. 

 
• Places of Assembly 

o Building with capacity greater than 301 
o Theaters with more than one audience viewing room 



 
OLT  
Building-Maintenance   
Consult Contractor - Asbestos - Evaluate / 
Abate 

A qualified and licensed asbestos abatement contractor should be contacted 
to evaluate the suspected asbestos exposure.  If found to be asbestos and it 
is friable / deteriorating, appropriate abatement measures should be taken. 

Consult Contractor - Carpentry - Evaluate / 
Repair 

A qualified carpentry contractor should be contacted to evaluate the extent of 
damage / deterioration to fascia, soffit, and walls; and to make repairs as 
determined necessary. 

Consult Contractor - Masonry - Chimney - 
Evaluate / Repair 

A qualified masonry contractor should be contacted to evaluate the extent of 
masonry chimney deterioration and to make repairs as determined necessary. 

Consult Contractor - Masonry - Wall - Evaluate 
/ Repair 

A qualified masonry contractor should be contacted to evaluate the extent of 
masonry wall deterioration and to make repairs as determined necessary. 

Consult Contractor - Mold - Evaluate / 
Remediate 

A qualified and licensed mold remediation contractor should be contacted to 
evaluate the suspected mold exposure.  If found to be mold, appropriate 
remediation measures should be taken. 

Consult Contractor - Paint - Scrape & Paint A qualified painting contractor should be contacted to scrape and paint 
exterior woodwork as determined necessary. 

Consult Contractor - Paving - Repair / Replace A qualified paving contractor should be contacted to repair or replace 
deteriorating walk / lot surfaces as determined necessary. 

Consult Contractor - Portable Extinguishers - 
Service / Tag 

The required annual servicing & tagging of the existing fire extinguishers is 
past due and should be immediately completed by a qualified fire 
extinguishing equipment contractor with annual service performed thereafter. 

Consult Contractor - Roof - Evaluate / Repair / 
Replace 

A qualified roofing contractor should be contacted to evaluate roof condition 
and to repair or replace as determined necessary. 

Consult Contractor - Structural Engineer - 
Evaluate / Repair 

A qualified structural engineer should be contacted to evaluate the structural 
integrity of the building / support members and to make repairs as determined 
necessary. 

Housekeeping - Exterior - Foliage Maintenance Weeds and grass should be trimmed on a regular basis around building. 

Housekeeping - Interior - Aisles & Work Areas Aisles and work areas should be kept free and clear of storage and clutter. 

Protective Barriers - Tire Stops - Building 
Walls 

Tire stops should be installed in the parking areas immediately adjacent to 
building walls to reduce the potential of vehicle contact. 

  
Common Hazards- Premise  
Compliance - Boiler Inspection A current boiler inspection certificate, bearing the signature of the authorized 

inspector, should be obtained and posted in the boiler room. 

Consult Contractor - Electric - Evaluate / 
Update / Repair 

A qualified electrical contractor should be contacted to evaluate the electrical 
system for adequacy and to update and/or make repairs as determined 
necessary. 

Consult Contractor - HVAC - Annual Service Heating equipment should be serviced on an annual basis by a qualified 
heating contractor. 

Consult Contractor - HVAC - Evaluate / Update 
/ Repair 

A qualified HVAC contractor should be contacted to evaluate the heating 
system for adequacy and to update and/or make repairs as determined 
necessary. 

Consult Contractor - Plumbing - Evaluate / 
Update / Repair 

A qualified plumbing contractor should be contacted to evaluate the plumbing 
system for adequacy and to update and/or make repairs as determined 
necessary. 



Electric - Extension Cords - Use Permanent 
Wiring or Approved Overhead Drops 

The use of extension cords or other temporary wiring should be discontinued 
and replaced with permanent wiring where possible.  If permanent wiring is 
unable to be installed and/or run in one or more locations, then approved 
overhead drop cords should be installed in place of the existing cords. 

Electric - Junction Boxes - Enclose Unused 
Openings 

All exposed junction boxes and/or unused openings should be covered with 
UL listed cover plates or properly enclosed. 

Electric - Junction Boxes - Use for Splices All electrical splices should be placed inside a UL Listed junction box. 

Electric - Outdoor Exposure - Use 
Weatherproof Components 

All non-weatherproof electrical boxes and fixtures exposed to outdoor weather 
conditions should be replaced with UL Listed weatherproof boxes and fixtures. 

Electric - Outlets - Child Protection Inserts or 
Covers 

Protective receptacle covers should be installed on all electrical outlets in 
areas occupied by young children.  

Electric - Outlets & Switches - Enclose Unused 
Openings 

All exposed outlets / switches and unused openings should be covered with 
UL listed cover plates or properly enclosed. 

Electric - Secondary Lightning Surge Arrestor 
for Building 

A secondary lightning surge arrestor should be installed on the service 
entrance panel at the building to provide a means for secondary voltage 
surges to be dissipated to ground before entering the building's electrical 
wiring. 

Electric - Service Panel - Clean All dust and debris should be removed from the electrical service panel. 

Electric - Service Panel - Enclose Unused 
Openings 

All unused openings in electrical panel should be properly enclosed. 

Electric - Service Panel - Use Cover Panel Exposed electrical panel should have front cover re-installed. 

Electric - Water Exposure - Use GFCI Ground-fault circuit interrupters (GFCI) should be provided for electrical usage 
near water exposure. 

Fire - Combustibles - Storage Away from 
Heating Appliances 

Combustible storage should be kept 36 inches from all heating appliances 
(e.g., Furnace, Boiler, Water Heater, etc.). 

HVAC - Heating / Water Heating Unit - Reinstall 
from Flammable Vapor Location to Ceiling 
Mount 

Heating units / water heating units located within areas where flammable 
vapors are present should be re-installed at a minimum height of 8 feet above 
floor surface. 

HVAC - Heating Unit - Replace Door Front cover panel should be re-installed on heating unit to properly enclose 
burners. 

HVAC - Portable Heating Unit - Replace with 
Permanent 

Portable heaters should be replaced with a permanent / conventional heating 
system listed for the occupancy. 

Plumbing - Water Heater - Replace Floor Mount 
with Ceiling Mount 

Floor mounted water heater is not suited for occupancy.  Heater should be 
installed at least 8 feet above floor level. 

WBS - Unit Removal Relocation & Installation The solid fuel burning stove / device should be removed or relocated to a 
separate room.  The installation must meet NFPA 211 or manufacturer's 
minimum guidelines.  

WBS - Vent Inspection & Cleaning Flues and chimneys of solid fuel (e.g., wood, coal, etc.) burning devices 
should be inspected annually and cleaned as needed. 

  
Fire Protection  
Alarms - Fire - Annunciator Panel to be Added An annunciator panel should be connected with the fire alarm system to 

visually indicate the floor of fire involvement in apartment buildings greater 
than 4 stories or with more than 50 living units. 

Alarms - Fire - Central Station System A UL Listed central reporting fire detection system should be installed to 
protect all areas of the building with smoke, heat, or combination smoke / heat 
detectors. 

Alarms - Fire - Habitational Occupancy If not already present, approved smoke alarms should be provided for for 
each living unit, all common hallways, utility areas, and basements.  Mount 
alarms according to manufacturer's specifications. 

Alarms - Fire - Manual System A manual fire alarm system should be provided with manual alarm stations 
positioned within maximum visibility in the natural path of escape near each 
exit in accordance with the NFPA Life Safety Code. 



Alarms - Fire - Manual System with 
Annunciator Panel 

A manual fire alarm system should be provided with manual alarm stations 
positioned within maximum visibility in the natural path of escape near each 
exit in accordance with the NFPA Life Safety Code.  An annunciator panel 
should be connected with the fire alarm system to visually indicate the floor of 
fire involvement in apartment buildings greater than 4 stories or with more 
than 50 living units. 

Alarms - Fire - Mixed Occupancy If not already present, approved smoke alarms should be provided for all non-
habitational occupancies within the building.  Mount alarms according to 
manufacturer's specifications. 

Consult Contractor - Portable Extinguishers - 
Service / Tag 

The required annual servicing & tagging of the existing fire extinguishers is 
past due and should be immediately completed by a qualified fire 
extinguishing equipment contractor with annual service performed thereafter. 

Consult Contractor - Sprinkler - Inspect / Test Automatic sprinkler system should be inspected and tested by a qualified 
automatic sprinkler system contractor with certification provided to 
underwriting. 

Extinguishing - Extinguisher - 2A10BC A UL/FM approved Class 2-A:10-B:C (or better) fire extinguisher should be 
provided for every 6,000 square feet of floor space per floor, properly mounted 
in a conspicuously marked location, and serviced & tagged on an annual 
basis by a qualified fire extinguishing equipment contractor.  The maximum 
travel distance to reach an extinguisher should not exceed 50 feet. 

Extinguishing - Extinguisher - 2A20BC A UL/FM approved Class 2-A:20-B:C (or better) fire extinguisher should be 
provided for every 3,000 square feet of floor space per floor, properly mounted 
in a conspicuously marked location, and serviced & tagged on an annual 
basis by a qualified fire extinguishing equipment contractor.  The maximum 
travel distance to reach an extinguisher should not exceed 50 feet. 

Extinguishing - Extinguisher - 4A80BC A UL/FM approved Class 4-A:80-B:C (or better) fire extinguisher should be 
provided for every 4,000 square feet of floor space per floor, properly mounted 
in a conspicuously marked location, and serviced & tagged on an annual 
basis by a qualified fire extinguishing equipment contractor.  The maximum 
travel distance to reach an extinguisher should not exceed 50 feet. 

Extinguishing - Extinguisher - Clean Agent A UL/FM approved `Clean Agent` fire extinguisher should be properly 
mounted in a conspicuously marked location in areas or rooms containing 
limited pieces of electronic equipment, and be serviced & tagged on an annual 
basis by a qualified fire extinguishing equipment contractor. 

Fire - Rubbish - Storage - Container Type Combustible rubbish should be stored in covered metal receptacles.  

Grease & Rubbish - Dumpster Location Grease and/or rubbish dumpsters should be moved away from building to 
reduce the potential for loss in the event of a dumpster fire. 

Alarms - Fire - Testing/Maintenance All smoke detectors should be tested and maintenance performed annually. 

  
Liabilty- Insurance & Legal  
COI's - GL & WC - Have Certs from Contractors 
but Insured not Named on Policies 

The risk should be named as an additional insured on all contractors' General 
Liability and Workers' Compensation policies. 

COI's - GL & WC - Needed from Contractors Certificates of insurance for General Liability and Workers' Compensation 
endorsing the insured as additional named insured should be obtained 
annually from all contractors.  Limits of liability should be equal to or greater 
than the limits of your coverage. 

  
Liability - Playground/Pool  
Playground - Construction - Injury Protection Sharp points / corners / edges or pinch & crush points on playground 

equipment should be removed or effectively covered by protective caps. 



Playground - Construction - Rotation 
Configurations 

All rotating playground equipment should have circular configuration with 
enclosed center.  

Playground - Construction - S Hooks Open-ended "S" hooks on swing equipment should be checked and replaced 
when ends have spread apart. 

Playground - Construction - Slide Platforms A platform with appropriate handrails and guardrails should be provided for all 
slides. 

Playground - Construction - Standing Water All playground equipment with standing water (e.g., tires, canopies, etc.) 
should be removed or modified to allow for suitable drainage. 

Playground - Construction - Swing Seats Rigid plastic or wood swing seats should be replaced with flexible plastic or 
vinyl seats. 

Playground - Inspection - Repair & Replace Damaged or broken playground equipment should be replaced or removed. 

Playground - Inspection Program An inspection program should be developed for all playground equipment and 
conducted on a regular basis with damaged equipment repaired or removed 
from service. 

Playground - Placement - Material Surface materials below playground equipment should consist of either unitary 
(rubber mats) or loose fill (wood mulch, sand, etc.) material. 

Plumbing - Water Heater - Replace Floor Mount 
with Ceiling Mount 

Floor mounted water heater is not suited for occupancy.  Heater should be 
installed at least 8 feet above floor level. 

Pool - Depth Markings Swimming pool depth markings should be legible; placed on the inside edge 
of the pool and on the deck of the pool near the pool edge. 

Pool - Diving Board - Construction All diving boards / diving equipment shall be maintained in a safe condition; 
securely anchored and have a slip-resistant surface. 

Pool - Diving Board - Height Swimming pool diving boards should be no higher than 1 meter 
(approximately 3 feet). 

Pool - Diving Board - Life Guard Needed There must be a lifeguard on duty where diving boards are present. 

Pool - Posting Regulations Swimming pool rules and regulations should be posted in the pool area. 

Pool - Safety Equipment Life saving equipment, such as rings and hooks, should be readily available in 
the pool area. 

Pool - Safety Phone A telephone with posted emergency telephone numbers should be provided 
within 500 feet of the pool. 

Pool - Security - Fencing / Gates A 5 foot high fence with maximum openings of 4 inches and a gate with latch 
and lock should be installed around the pool. 

Pool - Steps - Surfaces There should be an abrasive / non-skid surface on all steps within the pool 
area. 

  
Liability - Premise - Injury  
Consult Contractor - Paving - Repair / Replace A qualified paving contractor should be contacted to repair or replace 

deteriorating walk / lot surfaces as determined necessary. 

Housekeeping - Interior - Aisles & Work Areas Aisles and work areas should be kept free and clear of storage and clutter. 

Housekeeping - Interior - Floors - Oil & Grease  Floors should be kept clean and free of oil and grease accumulation. 

Oil - Waste - Storage - Procedures Waste oil storage procedures should be improved with oil spills cleaned as 
they occur.   

Program - Snow & Ice A formal written snow and ice removal policy should be developed and 
implemented. 

Signs - No Trespassing - Post in Elevation & 
Water Areas 

"No Trespassing" and/or other appropriate signage should be conspicuously 
posted at bodies of water or significant land elevation changes (e.g., quarries, 
ravines, sudden drop-offs, etc.). 

Slip Trip Fall Bump - Egress - Floors - Non-Slip 
Mats 

A non-slip mat should be placed at the entries during inclement weather to 
reduce the potential for slips and falls. 

Slip Trip Fall Bump - Egress - Floors - Water 
Accumulation 

Water accumulation on the walkways should be mopped as necessary to 
reduce the potential for slips and falls.  Signs stating "Caution - Wet Floor" 
should be conspicuously displayed at all wet floor areas. 



Slip Trip Fall Bump - Egress - Stairwell 
Ceilings 

Low overhead on steps should be marked with safety tape or painted a bright 
color to reduce potential of head injury. 

Slip Trip Fall Bump - Egress - Stairwells Steps / stairs should be clear and free of all obstructions. 

Slip Trip Fall Bump - Flat Walking Surfaces Depressions / unanticipated elevation changes greater than 1/4 inch in 
sidewalks, drives and/or lot surfaces should be eliminated to reduce potential 
injury hazard. 

Slip Trip Fall Bump - Flat Walking Surfaces - 
Elevation Change Marking 

Subtle changes in walking surface elevations should be marked with highly 
visible reflective paint and/or well illuminated to reduce the potential for injury 
hazard. 

Slip Trip Fall Bump - Guardrails - Balconies 
Porches Stairwells 

A permanent guardrail with a height of 42 inches or greater should be properly 
installed to protect all elevated walkways and platforms (e.g., balconies, 
porches, roof decks, etc.); and is required if the surface elevation is 30 inches 
or more above grade and/or the next usable platform. 

Slip Trip Fall Bump - Guardrails - Elevated 
Working Platforms 

A protective guardrail with a height of 42 inches or greater should be installed 
along the perimeter of elevated working platforms. 

Slip Trip Fall Bump - Handrails - Steps & 
Stairways 

A permanent handrail should be installed at steps and stairways with three or 
more risers. 

Slip Trip Fall Bump - Roof - Water Discharge 
Inclement Weather 

Roof water discharge should be diverted so as to not cause flooding or icing 
of pedestrian walkways or driveways. 

Slip Trip Fall Bump - Steps & Stairs Deteriorating steps / stairs should be repaired or replaced to reduce potential 
injury hazard. 

  
Liability - Premise - Life Safety  
Egress - Additional Needed A second means of egress should be provided for the risk. 

Egress - Additional Needed - Below Grade 
Units 

A second means of egress should be provided for below-grade units. 

Egress - Additional Needed - Upper Level Units A second means of egress should be provided for upper-level units. 

Egress - Exit Doors - Panic Hardware and/or 
Unlocked During Operations 

Exits should be unlocked during hours of operations and/or equipped with 
panic hardware to allow immediate egress. 

Egress - Exit Doors - Unobstructed Exits should be unobstructed. 

Egress - Fire Escapes - Inspect Every 4 Years Fire escapes should be inspected every 4 years by a licensed contractor. 

Egress - Unit Doors - Fire Rated & Self Closing 
if to Common Egress 

All unit doors that open into a common means of egress should be 1 1/2 hour 
rated fire doors with self-closing and self-latching devices. 

Emergency Lighting An emergency lighting system should be installed to provide the required 
illumination automatically in the event of any interruption of normal lighting for 
the means of egress in accordance with the NFPA Life Safety Code. 

Emergency Lighting - Repair Malfunctioning emergency lighting should be serviced and repaired. 

Emergency Lighting - Testing The emergency lighting system should be tested on a monthly basis for a 
minimum of 30 seconds and for a 1 1/2 hour duration annually for battery 
operated units.  Diesel generators should be tested weekly for 30 minutes.  
Documentation of testing should be maintained. 

Program - Disaster Preparedness A disaster preparedness program should be developed for all residents.  This 
program should include but not be limited to:  Signs posted at all elevators 
instructing persons to exit building via stairwells in an emergency situation 
(e.g., power outage, fire, etc.);  Signs posted at all elevators on all floors 
indicating stairwell location;  Emergency instructions provided annually to 
each unit owner / occupant indicating the location of alarms, egress paths, 
and actions to be taken; both in the response to fire in the unit and in 
response to the sounding of the alarm system;  List of emergency phone 
numbers (e.g., police, fire, paramedics, management office, etc.) provided 
annually to each unit owner / occupant; Association management consultation 
with local fire department officials. 



Signs - Illuminated Exit Illuminated exit signs should be installed so as to be readily visible from any 
direction of exit access in accordance with the NFPA Life Safety Code.  
Illumination can either be internal or external. 

Signs - Illuminated Exit - Repair & Replace Malfunctioning illuminated exit signs should be serviced and repaired. 

Signs - In Case of Fire - Post in Room Area Emergency instructions should be posted within room to indicate the location 
of alarms, egress paths, and actions to be taken in response to fire in the unit 
and/or in response to the sounding of the alarm system. 

  
Operational Exposures  
Consult Contractor - Refrigeration - Inspect / 
Service 

A qualified refrigeration contractor should be contacted to inspect and 
maintain refrigeration equipment on a regular frequency as determined 
necessary by the servicing contractor. 

Electric - Outlets - Child Protection Inserts or 
Covers 

Protective receptacle covers should be installed on all electrical outlets in 
areas occupied by young children.  

Fire - Cylinders - Separation from Other 
Cylinders 

Oxygen and Argon compressed gas cylinders should be kept separated from 
all other compressed gas cylinders by 20 feet or by a non-combustible 5 foot 
high barrier with a minimum 1/2 hour fire rating. 

Fire - Rubbish - Burning Location Burning of rubbish should be discontinued or moved at least 100 feet from 
building and restricted to a metal container. 

Fire - Welding & Cutting - Protecting Adjacent 
Areas 

Welding screens or curtains should be provided to segregate welding 
operations from areas where flammable liquids or combustible materials are 
stored or in use. 

Liability - Cylinders - Secured All compressed gas cylinders should be secured by lashing, chaining or 
placing within a stand to prevent them from falling. 

Protective Barriers - Gas Meters Protective barriers should be installed to protect the gas meter and inlet piping 
from vehicle damage. 

Security - Vehicle - Keys Keys to vehicles should be placed within a secured key cabinet. 

Signs - Clean Lint Filter - Post in Laundry Area A sign should be posted near common area laundry equipment reminding 
residents to clean the lint filters on the clothes dryers before and after each 
use. 

Signs - No Smoking - Post in Shop Area "No Smoking" signs should be posted throughout shop area and strictly 
enforced. 

  
Operational Exposures -Flammable 
liquids  
Consult Contractor - Underground Tanks - 
Inspect / Test / Service 

All underground fuel storage tanks should be serviced and tested for leakage 
annually by a qualified servicing contractor. 

Flammable Liquids - Storage - Cabinet Type & 
Quantity of Liquids 

All flammable liquids should be stored in UL/FM approved metal cabinets or 
removed from location.  Limit storage to 60 gallons of Class I (Flammable) 
and Class II (Combustible) liquids per cabinet.  Not more than three cabinets 
should be located in a single fire area unless separated by at least 100 feet.   

Flammable Liquids - Storage - Container Type All flammable liquids used on a daily basis should be stored in UL/FM 
approved containers equipped with self-closing lids. 

Flammable Liquids - Storage - Room 
Construction 

Flammable liquid storage rooms should be constructed of 2 hour fire 
resistance rated walls and ceilings.  Construction options include poured 
concrete, concrete block, or two layers of 5/8 inch fire rated sheet rock on 
metal studs.  Doors should be listed for 1 1/2 hour fire resistance rating having 
a minimum of a 4 inch sill.  Ventilation and electrical equipment should be UL 
Listed, Class I, Division I, Group D, or effectively isolated from the area. 

Flammable Liquids - Transfer - Container 
Bonding & Grounding 

When transferring flammable liquids from one container to another, the 
containers should be effectively bonded or grounded. 

Protective Barriers - Fuel Pumps Protective barriers should be installed to protect the fuel dispensing 
equipment from vehicle damage. 



Signs - No Smoking - Post in Flammable 
Liquids Area 

"No Smoking" signs should be posted in areas utilized for storage and 
handling of flammable liquids. 

Tanks - Above Ground - Placement Above-ground fuel tanks should be located a minimum of 40 feet from building 
or in accordance with NFPA 30. 

Tanks - Above Ground - Protective Barriers Protective barriers should be installed to protect the above-ground fuel tanks 
from vehicle damage. 

Tanks - Above Ground - Spill Containment The above-ground fuel tanks should be placed within a spill containment 
system. 

Tanks - Underground - Cathodic Protection An EPA approved form of a Cathodic Protection System or equivalent should 
be provided for each steel underground storage tank. 

Tanks - Underground - Protective Barriers for 
Vents 

Protective barriers should be installed to protect the vent pipes of 
underground storage tanks from vehicle damage. 

Tanks - Underground - Vent Placement Vent pipes for underground storage tanks should be a minimum of 18 inches 
above exterior wall of building.  

  
Operational Exposures - Habitational  
Alarms - Fire - Mixed Occupancy If not already present, approved smoke alarms should be provided for all non-

habitational occupancies within the building.  Mount alarms according to 
manufacturer's specifications. 

Alarms - Fire - Rental Dwellings If not already present, approved smoke alarms should be provided for each 
level of the dwelling unit.  Mount alarms according to manufacturer's 
specifications. 

Fire - Rubbish - Chute Access Door - Self 
Closing 

The access doors for the rubbish chute should be arranged to be self-closing 
and to latch in the closed position. 

Fire - Rubbish - Chute Internal Door (bottom 
opening of chute) - Self Closing Impact Type 

A metal door of the impact type, or otherwise arranged to close automatically 
in the event of fire, should be provided for the bottom opening of the rubbish 
chute. 

Program - Condo Association - Fire Alarms - 
Condo / Apartment 

A condominium association guideline as to the testing and maintenance of 
smoke detector units in common hallways, as well as recommended 
procedures for the individual condominium owners' testing of their smoke 
detector units, should be established. 

Program - Condo Association - Fire Alarms - 
Town home 

A formal written association guideline as to the testing, maintenance, and 
replacement of smoke detector batteries at least annually (or in accordance 
with manufacture's guidelines) should be established in the association rules. 

Sprinkler - Placement - Rubbish Collection 
Room 

Automatic sprinkler system protection should be provided in the rubbish 
collection room. 

  
Operational Exposures - 
Repair/Painting  
Fire - Rags - Storage - Container Type An approved metal receptacle with tight fitting lid should be provided for use of 

rag storage. 

Oil - Waste - Storage - Container Type Waste oil for disposal should be stored in labeled tanks or drums suitable for 
such purpose. 

Parts Washer - Use Non Flammable Cleaning 
Solvents 

A non-flammable solvent should be used for parts cleaning.   

Parts Washer - Washer Repair Replace missing / defective fusible link for parts washer / solvent tank. 

Parts Washer - Washer Type An approved parts washer with hinged lid and attached fusible link should be 
provided for shop area. 



Spray Booth or Room - AES Requirements Spray painting should be discontinued until the following modifications have 
been completed:  Spray booths or rooms shall be protected by an approved 
automatic fire extinguishing system which may be:  an automatic sprinkler 
system, a UL Listed dry chemical fire extinguishing system, or a listed 
alternative extinguishing system.  Sprinklers protecting spray areas shall be 
cleaned and protected against over-spray residue so that they will operate 
quickly in event of fire. 

Spray Booth or Room - Construction 
Requirements 

Spray painting should be discontinued until the following modifications have 
been completed:  Walls, ceilings, and floor shall be constructed of non-
combustible materials with interior surfaces being smooth and designed to 
prevent pocketing of residues, facilitate ventilation, and installed so that all 
portions are readily accessible for cleaning. 

Spray Booth or Room - Electric Requirements Spray painting should be discontinued until the following modifications have 
been completed:  All electrical wiring, fixtures, switches, etc., should be 
installed outside the booth or room, or shall be of UL Listed explosion-proof or 
other type designed for this specific type of installation, conforming to the 
National Electrical Code.  All electrical wiring and equipment outside the booth 
or room within a 3 foot space in all directions from any opening shall be of 
similar explosion-proof type. 

Spray Booth or Room - Portable Ignition 
Source Removal 

Ignition sources (e.g., portable heating equipment, electrical devices, open 
flames, etc.) should be removed from spray area during operations. 

Spray Booth or Room - Ventilation 
Requirements 

Spray painting should be discontinued until the following modifications have 
been completed:  Spray booths or rooms shall be provided with mechanical 
ventilation adequate to confine and remove flammable or combustible vapors 
or mists to a safe location, to confine and control combustible residues, dusts 
or deposits, and must be kept in operation while spraying is being conducted 
as well as for a sufficient time thereafter to allow flammable vapors to be 
exhausted. 

Spray Booth or Room - All This recommendation includes all of the above spray booth/Room 
recommendations in one. 

Ventilation - Vehicle Repair Vehicles should be exhausted directly to building exterior to prevent 
accumulation of carbon monoxide in the shop area. 

  
Operational Exposures - Worker 
Safety  
Slip Trip Fall Bump - Guardrails - Elevated 
Working Platforms 

A protective guardrail with a height of 42 inches or greater should be installed 
along the perimeter of elevated working platforms. 
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